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CHAPTER 6 
AWARDS GUIDE

I. PURPOSE

A. It is important that the Region recognize the talents, achievements and notable contributions to the construction industry of its members and the efforts of other interested persons, firms, and organizations which support the purposes of the Institute.

B. The Region Awards Program is intended to recognize notable contributions and services to the CSI Middle Atlantic Region, even though often initiated or accomplished at the Chapter level.

II. ADMINISTRATION AND PROCEDURE

A. Procedure for Nomination

1. All nominations shall be submitted on the Awards Nomination Form C-1 or C-2, and Form C-3 (Appendix C) available for download from the Region website (http://www.marcsi.org). All nominations shall be produced electronically. Handwritten nominations will not be accepted.

Each nomination shall be submitted with the recommended Middle Atlantic Region Award category, a description of the achievements or service on which the nomination is based, exhibits, and documentation necessary to support the nomination, and proposed wording of the award if the nomination is successful. Form C-3 gives the sequence of information needed.

2. In addition to the forms, descriptions, and exhibits noted above, nominations for The Distinguished Service Award, Robert P. Brosseau Memorial Award and The George
C. Neuhausel Memorial Award and Rising Star Award shall be accompanied by the Nominee’s Biographical Information Summary (BIO), Form C-4 (Appendix C), and at least 3 but not more than 5 letters of reference.

3. Nominations shall be submitted to the Region Awards Chairperson. Nominations shall be received at the mailing address or email address designated by the Regional Awards Chairperson not later than 5:00 PM on December 31. Nominations received after that time will not be considered and will be disqualified.
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5. Award nominations may be submitted in the form of paper copies, on electronic media (CD, DVD, flash drive, etc.) or by single, combined PDF file (Adobe, Bluebeam, etc.). Nominations submitted in the form of paper copies (3) and electronic media shall be submitted in triplicate to facilitate distribution to Awards Committee members. Nominations submitted by email are limited to one PDF file per award nomination as and one award nomination per email message. If in doubt as to whether the email message will exceed file size limitations, plan ahead and submit the nomination as required for electronic media. Due to potential difficulties encountered by Awards Committee members, in accessing file sharing websites, nominations are not permitted to be submitted via online file sharing websites (Dropbox, etc.). Regardless of the form used, all nominations are due no later than the nomination deadline.


6. 

AWARDS AND HONORS

I. DISTINGUISHED SERVICE AWARD

A. The Distinguished Service Award shall be awarded to an individual who has rendered distinguished services to the Region in the advancement of its objectives or in its administration.

B. This award shall be the highest award the Region can bestow on an individual.

C. Only one (1) such award may be granted each year. Recipient may receive this award only one time.

II. ROBERT P. BROSSEAU MEMORIAL AWARD
A. This award shall be given to CSI Region members who have, through their activities, exemplified the dedication and enthusiasm for the Construction Specifications Institute which Robert P. Brosseau exhibited during his career in the construction industry. The individual must be an acclaimed supporter of the goals of the Institute, an active participant in Region affairs, a loyal Chapter leader, and through the member’s career must have fostered excellence in product selection and specifications.

Mr. Brosseau served the Baltimore Chapter, the Middle Atlantic Region, and the Institute as committee chairman and officer. He was a natural leader, an industry member who recognized the value and importance of the Institute. He is also honored by the Institute with the Robert P. Brosseau Memorial Award to recognize outstanding service of industry members; this Region Award is not limited to industry members.

B. Only one (1) such award may be granted each year. Recipient may receive this award only one time.

III. GEORGE C. NEUHAUSEL MEMORIAL AWARD
A. This award shall be given to CSI members in good standing who have had fifteen or more years of continuous service to the Institute, and through their activities, exemplified the loyalty, dedication, and enthusiasm for the Construction Specifications Institute which George C. Neuhausel exhibited during his career in the construction industry. The individual must be an acclaimed supporter of the goals of the Institute, an active participant in Chapter, Region and Institute affairs, and a member who has not received the Region's Distinguished Service or Robert P. Brosseau Memorial Award





B. Mr. Neuhausel, sole proprietor of his own architectural firm, was very active in the Pittsburgh Chapter for many years. He served as chapter Treasurer and Secretary, and continuously participated and supported all chapter, region and Institute activities. He believed in the CSI format and the goals of the Institute, and served as a mentor to educate the local construction industry. He also attended every region conference and Institute convention throughout his career in CSI. Although he was very actively involved in CSI, he never received a region or Institute award.

C. Only two (2) such awards may be granted each year. Recipient may receive this award only one time.

IV. ORGANIZATIONAL CERTIFICATE OF MERIT

A. This award may be presented to a firm or organization for distinguished accomplishments which have promoted the objectives of the Region and the Institute.

B. This award shall be the highest award the Region can bestow on a firm or organization.

C. Only one (1) such award may be granted each year.

V. EDUCATION AWARD(S)

A. The Region Education Award may be presented to an individual, Team, Chapter, firm or organization that has made a significant contribution to the Region and the Institute in the field of education in areas related to the purposes of the Institute or a significant contribution to the educational programs of the Institute.

VI. TECHNICAL AWARD(S)

A. The Region Technical Award may be presented to an individual, Team, Chapter, firm or organization that has made a significant contribution to the Technical activities of the Region or the Institute.
VII. COMMUNICATIONS AWARDS

A. Region communication awards may be presented to an individual, Team, Chapter, firm or organization in any of the following categories:
1. Periodical – a regularly published item related to the purposes of the Region or the Institute.
2. Non-Periodical – a one-time issued item or series of items related to the purposes of the Region or the Institute.
3. Electronic – published in an electronic format related to the purpose of the Region or the Institute. (i.e. –Website, Broadcast)


B. These awards may be used to recognize both Institute and non-Institute publications.

C. Only two (2) such awards may be given in each of the three (3) categories.

VIII. REGION PRESIDENT’S CERTIFICATE OF APPRECIATION

A. This award is given at the sole discretion of the President.

IX. SPECIAL AWARDS AND LETTER OF COMMENDATION

A. Either the President or Institute Director may make special awards at their sole discretion.

B. Although there is no limit to this class of awards, each should be made only after careful consideration

X. RISING STAR AWARD

A. The Rising Star Award shall be presented to CSI Region members in their first five years of professional work in any construction related field who have made significant and demonstrable contributions to CSI and/or the AEC industry and show promise of future leadership.

B. Contributions to CSI may be at the chapter, region, or Institute level.


C. Up to two (2) such awards may be granted each year. Recipients may receive this award only one time.


* * * * * *
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NOMINATION FOR A REGION AWARD BY THE	CHAPTER
Date	, 20	

Chairperson, Middle Atlantic Region Awards Committee The Construction Specifications Institute
_	_
Dear Sir/Madame:
This Chapter, at its meeting on	, 20	 nominated
 	 for the		
 	 Award of the Middle Atlantic Region, CSI.  We certify the resolution as follows:
"Whereas, this Chapter believes  	
 	: therefore be it Resolved, that the  	
 	 Chapter of the Construction Specifications Institute does hereby nominate
 	 for the	Award and the President and Secretary be and hereby are authorized and directed to prepare the nomination papers and forward them to the Region Awards Committee and do all things proper to forward said nomination."

We propose the wording of the Award to be as follows:








The qualifications for the nominee and biographical data are indicated on the attached Middle Atlantic Award Forms.

Sincerely,
 	(Signature) President
 	(Signature) Secretary
 	(Signature) Chapter Awards Chairperson

 	(Phone #)
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MIDDLE ATLANTIC REGION AWARDS PROGRAM
THE CONSTRUCTION SPECIFICATIONS INSTITUTE


NOMINATION FOR A REGION AWARD BY INDIVIDUAL MEMBERS

Date	, 20	
Chairperson, Middle Atlantic Region Awards Committee The Construction Specifications Institute
 	_

Dear Sir/Madame:

We hereby nominate	for the







The qualifications of the Nominee and biographical data are indicated on the attached Region Award Forms.
Signatures (5)		Members' Name and Chapter 1.	 	
2.	 	
3.	 	
4.	 	

5.	 	
(*) Signatures of at least five (5) Members are required.  All five (5) Members may sign the same form, or each member may sign a separate form.  If separate forms are used, the names of all nominators must appear on one cover form.
We propose the wording of the Award to be as follows:














MIDDLE ATLANTIC REGION AWARDS PROGRAM THE CONSTRUCTION SPECIFICATIONS INSTITUTE

 	 Date


NOMINATION FOR A REGION AWARD/DOCUMENTATION OF ACHIEVEMENTS AND SERVICE

1. Nominee's full name.
2. Achievements or service of the nominee on which the nomination is based.
3. Exhibits and delineation of achievements or service on which the nomination is based.  (Attach supporting documentation necessary to support the nomination.  Include letters of endorsement when appropriate.)
4. 

MIDDLE ATLANTIC REGION AWARDS PROGRAM
THE CONSTRUCTION SPECIFICATIONS INSTITUTE

NOMINATION FOR A REGION AWARD/BIOGRAPHICAL STATISTICS

1. Nominee's full name.

2. Nominee's address.

3. Nominee's principal occupation	(for individual) business	(for firm) or purpose	(for organization)

4. Nominee's employer	(for individual)

5. Nominee's business address	_

6. Other background data of importance concerning the nominee. (Education, important events, etc.)

7. Honors, awards and other attainments of the nominee.



NOTE:
See guidelines in Appendix D (X-APPX-D) to complete this form.  Forms D-1, D-2 and D-3 Provide the recommended outline for composing a biography.

ATTACH COMPLETED FORM D-4 WITH THIS FORM.
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BIOGRAPHICAL INFORMATION SUMMARY (BIO)


A. When nominated for an office, position or award on the Institute and Region levels, a Biographical Information Summary (BIO) will be required.
B. Members are encouraged to initiate a BIO early in their CSI involvement.

C. The following outline will assist in developing a BIO which conforms with a standard Region format.
II. PERSONAL
A. Name
B. Home address
C. Home phone number
III. BUSINESS
A. Title
B. Business affiliation
C. Business phone number
IV. CSI DATA
A. Membership classification
B. Name of Chapter
C. Year joined

1. If you are not sure when that was, the year is part of your membership number on the Membership card which you receive every year when you renew.  For instance, if your number is M0371059, you became a Member in March, 1971. The last three (3) digits show that this was the 59th application in "71.  The number opposite is the Chapter number, i.e.: 002 for the DC Metro Chapter shows that it was the second Chapter in the Institute to be chartered.

V. POSITIONS HELD

A. List positions and offices held on respective levels of the Institute.
B. Be specific as to your involvement.
C. Dash means "through" as in 1973 - 1974.  Use fiscal years.
D. 

E. The CSI fiscal year runs from July 1 through June 30; in this example, the actual time served was from July 1, 1972 through June 30, 1973 (FY 73) and from July 1, 1973 through June 30, 1974 (FY 74).

F. The calendar year runs January through December.  Since the national Convention and our own Region Conference fall in the same calendar year but in different fiscal years, this year Detroit in June is FY 87 and Richmond in October is FY 88.  The calendar years when listing the conventions and conferences as shown in the sample.

G. Comma means "and" as in 1973, 76.  Again, use fiscal years.
VI. DEFINITIONS
A. Delegate:  Duly accredited Member to the Institute Convention.

B. Attendee:  Anyone attending a Chapter, Region or
Institute function, including everyone attending a Region Conference (note that there are no delegates to a Region Conference!)
C. Active attendee:  Indicate your function such as speaker, moderator or panelist.
VII. RECOGNITION
A. List CSI awards and honors received.
VIII. REPRESENTATION

A. On a separate sheet, list the Region Conferences and Institute Conventions attended.
B. Use calendar years.
IX. SAMPLE OUTLINE
A. The following is a sample outline describing how "BIO" information should be arranged.
B. 


BIOGRAPHICAL INFORMATION
NAME AND ADDRESS	BUSINESS AFFILIATION








CHAPTER

SERVICES TO CSI
(Dates Represent Fiscal Years) Xxx Member, Chapter Name, 19xx to Present


1973 - 74	Member, Xyz Committee
1975	Chairperson, Xyz Committee
1976 - 77	Director, Delegate, Annual Convention 1977

REGION
1976	Attendee, Region Conference
1977 - 78	Member, Abc Committee

INSTITUTE
1978	Member, Xyz Committee

AWARDS AND HONORS
1975	Chapter Citation
1977	Chapter Letter of Appreciation Region Certificate
1978	Institute Commendation

* * * * * *

REGION CONFERENCES ATTENDED
(Calendar Years)
1976	Erie-NW Penn (Erie, PA)

INSTITUTE CONVENTIONS ATTENDED
(Calendar Years)
1976	Philadelphia, PA
1977	Denver, CO


CSI - MIDDLE ATLANTIC REGION	MANAGEMENT RESOURCES INFORMATION
NAME:	CHAPTER:	DATE: 	
ADDRESS:		CITY/STATE:			ZIP: 		
MEMBERSHIP DATA: PROFESSIONAL		
	JOINED   					
OCCUPATION:		DAY PHONE:		EVENING PHONE 		


ACTIVITY	CHAPTER	REGION	INSTITUTE DIRECTOR 				
PRESIDENT 				
PRESIDENT ELECT 				 
VICE PRESIDENT 				
SECRETARY 				
TREASURER 				
AWARDS COMMITTEE 				
CERTIFICATION COMMITTEE 				
CONFERENCE COMMITTEE 				
EDUCATION COMMITTEE 				
FINANCIAL COMMITTEE 				
LRPC/DAC 				
MEMBERSHIP COMMITTEE 				
NOMINATING COMMITTEE 				
PROGRAM EVENTS COMMITTEE 				
PUBLICATIONS COMMITTEE 				
NEWSLETTER EDITOR 				
PUBLICITY COMMITTEE 				
TRADE SHOWS 				
SPECIAL PROJECTS, AWARDS NOTABLE WORK ON SERVICE; (USE BACK OR ADDITIONAL SHEET IF NECESSARY)
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